
[Note to faculty (delete these highlighted lines after reading): This template includes elements required by SUNY, State Ed, and Federal guidelines. Bracketed italicized information is intended as guidance for faculty, not for inclusion in syllabi, and should be deleted before distributing the syllabus.
Please retain style heading levels as these meet Federal accessibility guidelines and allow screen readers to effectively read this document. For the same reason, please refrain from adding or replacing inline content with tables. If you have questions regarding the accessibility features in this template, please reach out to the OIT department. After entering content in the template, check your document using the Microsoft accessibility checker.]
[image: SUNY New Paltz logo in blue and orange text.]
Course number and title 
Course Description 
[As it appears in Course Catalog.]
Course Details
Credit Hours 
[Provide the number of credit hours for this course. Please note: NYS requires at least 45 hours of learning time, or “time on task,” per credit. As per our campus Credit Hour Policy, for classroom-based courses, this generally means at least 15 hours of instruction plus at least 30 hours of out-of-class work/study per credit (i.e., 9 hours of learning time each week). Arrange your class schedule accordingly so that time expectations per module are clear for students, and please consider how modality impacts the format of the learning time.]
Class Days, Time, Location  
[Express class days and time as the number of contact hours per week, such as two 90-minute lecture periods each week. Specify the location of each offering. See also Course Modality.]
Course Modality
· [State the delivery mode of the course: Fully Seated, Hybrid, Extended Virtual, Online Asynchronous, Online Synchronous.
· State your chosen Web Conference Platform. WebEx is our campus-supported platform.]
Pre/Co-requisites
[List as appropriate or note N/A.]
Instructor Details
Name and Title
[Enter text here.]
Pronouns
[Enter text here.]
Campus Email
[Enter text here.]
Office Phone
[Enter text here.]
Office Location
[Enter text here.]
Office Hours
[Enter text here.]
Student Learning Outcomes
Upon completion of this course, students will be able to:
· [Include a bulleted list of observable, measurable actions or behaviors that specify what students will know or be able to demonstrate when they have completed the course. Incorporate or map applicable General Education and/or Writing Intensive SLOs.]
Reading Materials
[Include required and recommended text(s) or OER sources for the course.]
Attendance / Participation
[Attendance – i.e., the number of allowed absences in a course – is at the discretion of the instructor. If the instructor penalizes students for unexcused absence from class, this policy must be stated in the syllabus. If participation contributes to students’ final grade, the syllabus should specify expectations for participation and how participation will be assessed.
· Students are required to complete courses in the modality in which they were initially offered. Faculty may, at their discretion, offer alternative modalities on a short-term basis to accommodate their own or a student’s absence for an illness, inclement weather, or other short-term event that requires missing class or disrupts in-person meetings for a limited number of class sessions.
· Faculty who consider attendance and/or participation in grading are advised to include clear guidance that details how attendance/participation factor(s) into the final grade determination.
· Additional campus attendance policies apply; please consider adding links to such policies, as appropriate (e.g., Religious Beliefs & Class Attendance, Black Solidarity Day).
· Consider including the statement below in the Attendance section of your syllabus.]
Students who believe they have an illness that will prevent them from attending class should contact Student Health Services (SHS) promptly. Under some circumstances, SHS will provide students with “professor notes” to share with faculty for their approval of absence. Please be advised that no retroactive notes will be given.
Grading Information
[In this section, insert an explanation of course grading policies, including methods of determining the final grade. Provide a sample list of assignments together with their relative weights. Below are two examples of types of grade schemes you can adopt and adapt – one for a points grading scheme and one for weights. Once you have chosen the appropriate type of grade scheme, delete the other grade scheme and scale. To support early assessment and intervention, faculty must give all students in undergraduate courses at least one major grade by the mid-point of the semester, as noted in the Faculty Handbook.]
Assignments by Points
[Option 1: This assignment breakdown by points is an example.]
· Homework = 8 assignments x 10 points each = 80 points
· Research Project = 100 points
· First Quarter of Semester Exam = 50 points
· Midterm Exam = 50 points
· Final Exam = 100 points [Fall 2025 final exams; Spring 2026 final exam calendar will be published in the fall]
· Participation = 20 points [Explain how you will evaluate participation.]
· TOTAL POINTS = 400 points
Grade Scale by Points
[Option 1: The grade scale below is a sample to accompany the above points grade scheme.]
A	400.00 – 384.00 (4.0)	A-	383.00 – 368.00 (3.67)
B+	367.00 – 352.00 (3.33)	B	351.00 – 336.00 (3.0)
B-	335.00 – 320.00 (2.67)	C+	319.00 – 304.00 (2.33)
C	287.00 – 272.00 (2.0)	C-	287.00 – 272.00 (1.67)
D+	271.00 – 256.00 (1.33)	D	255.00 – 240.00 (1.0)
F	Below 240.00 (0.00)
Assignments by Weighted Percentage
[Option 2: This assignment breakdown by weights is an example.]
· Homework = 20%
· Research Project = 20%
· Midterm Exam = 25%
· Final Exam = 25% [Fall 2025 final exams; Spring 2026 final exam calendar will be published in the fall]
· Participation = 10% [Explain how you will evaluate participation.]
· TOTAL Percentage = 100%
Grade Scale by Weighted Percentage
[Option 2: The grade scale below is a sample to accompany the above weighted grade scheme.]
A	100.00 – 93.00	(4.0)	A-	92.9 – 90.00 (3.67)
B+	89.9 – 87.10 (3.33)	B	87.00 – 83.00 (3.0)
B-	82.9 – 80.00 (2.67)	C+	79.9 – 77.10 (2.33)
C	77.00 – 73.00 (2.0)	C-	72.9 – 70.00 (1.67)
D+	69.9 – 67.10 (1.33)	D	67.00 – 60.00 (1.0)
F	Below 60 (0.00)
Generative AI Tools
[Provide a statement on whether you encourage, restrict, or prohibit the use of AI, Generative AI, or AI tools. Sample syllabus statements, along with a wealth of other AI-related resources, are available on the Faculty Development Center’s website.
You may adopt or modify the sample statement below and one or more points from the AI Assessment Scale that follows. If you select “No AI,” all other points should be deleted. If you will be allowing some AI use in your course, select the scale points that correspond with the acceptable level of AI use for your course. The descriptions provided below are a starting point; you should add any further explanation or guidance to ensure students are aware of all allowable or prohibited uses of AI.]
Students are required to review the information below about AI and adhere to all course and academic policies. To maintain academic integrity, students should disclose when and how they use AI in their coursework. Misuse of such will be considered a violation of the Academic Integrity policy and subject to enforcement.
AI Assessment Scale
NO AI
The assessment is completed entirely without AI assistance in a controlled environment, ensuring that students rely solely on their existing knowledge, understanding, and skills. 
You must not use AI at any point during the assessment. You must demonstrate your core skills and knowledge. Use of such will be considered a violation of the Academic Integrity policy.
AI Planning 
AI may be used for pre-task activities such as brainstorming, outlining, and initial research. This level focuses on the effective use of AI for planning, synthesis, and ideation, but assessments should emphasize the ability to develop and refine these ideas independently.
You may use AI for planning, idea development, and research. Your final submission should show how you have developed and refined these ideas.
AI Collaboration 
AI may be used to help complete the task, including idea generation, drafting, feedback, and refinement. Students should critically evaluate and modify the AI-suggested outputs, demonstrating their understanding.
You may use AI to assist with specific tasks such as drafting text, refining, and evaluating your work, but you may not copy and paste text and other information from an AI tool without following ethical citation guidelines. You must critically evaluate and modify any AI-generated content you use.
Full AI
AI may be used to complete any elements of the task, with students directing AI to achieve the assessment goals. Assessments at this level may also require engagement with AI to achieve goals and solve problems. 
You may use AI extensively throughout your work either as you wish or as specifically directed in your assessment. Focus on directing AI to achieve your goals while demonstrating your critical thinking.
AI Exploration
AI is used creatively to enhance problem-solving, generate novel insights, or develop innovative solutions to solve problems. Students and educators co-design assessments to explore unique AI applications within the field of study. 
You should use AI creatively to solve the task, potentially co-designing new approaches with your instructor.
Last Day to Withdraw without Grade Penalty
Fall 2025: November 14; Spring 2026: April 7
Campus Policies
[To save space and ensure that syllabi include campus policy statements that are accurate and up to date, insert the link embedded in the text below. The same link is published in the Student Handbook and included in an Acknowledgment on my.newpaltz.edu that students must sign before each semester to affirm that they have read and will adhere to the academic policies listed on the linked page and the requirements outlined in the course syllabus in each of their classes.]
Please be aware of the most current Campus Policies applicable to issues such as academic integrity, computer/network use, identity verification, accommodation of Individuals with disabilities; Title VI, Title IX and related policies; and Veteran & Military Services.  
Student Evaluation of Instruction (SEI)
You are responsible for completing the Student Evaluation of Instruction (SEI) for this course and for all your courses with an enrollment of five (5) or more students. I value your feedback and use it to improve my teaching and planning. Please complete the online form during the appropriate period: November 24-December 8 (Fall 2025); April 22-May 5 (Spring 2026).
Summary of Topics Covered and Course Schedule
[Include a sample schedule with specific dates of class meetings, readings and other assignments, quizzes, papers, and examinations. Specify course modality, as appropriate (i.e., scheduled dates that meet Fully Seated, Hybrid, Extended Virtual, or Online Synchronous modalities). Below is an example.
Module 0: Topic and Date(s)
Assignment(s)
· Reading Assignment 
· Other Assignment(s)
· Estimated time on task 
Module 1: Topic and Date(s)
Assignment(s)
· Reading Assignment 
· Other Assignment(s)
· Estimated time on task 
Module 2: Topic and Date(s)
Assignment(s)
· Reading Assignment 
· Other Assignment(s)
· Estimated time on task 
Module 3: Topic and Date(s)
Assignment(s)	
· Reading Assignment 
· Other Assignment(s)
· Estimated time on task 
Add modules as needed.]
[Proctoring
If your online course requires proctoring of student exam taking or other assessment activities, your syllabus should:
· state that proctoring is required,
· include the cost of proctoring services, and
· indicate whether proctoring will require the use of cameras.
 For more information, see Proctoring & Respondus and Respondus Monitor in the Office of Instructional Technology’s Knowledge Base.]
[Additional Information
The following statements are optional. If you choose to include them in your syllabus, their placement is up to you; please remember to retain appropriate heading levels.]
Basic Needs
SUNY New Paltz strives to support students in their academic success. To learn most effectively, students may need help maintaining their basic needs, including access to housing, food and other necessities. The Division of Student Affairs has compiled a broad range of resources, including a list of campus services, local agencies, and support networks, that can assist students with managing their basic needs. Please consult these resources or email the Division of Student Affairs should you need additional information or support.
Names & Pronouns
SUNY New Paltz recognizes the importance of a diverse student body, and we are committed to fostering equitable classroom environments. You are invited to share how you want to be referred to, both in terms of your name and your pronouns (he/him, she/her, they/them, etc.). I will do my best to address and refer to all students accordingly and will support you in doing so as well. In this classroom, we will respect and refer to people using the names and personal pronouns that they share.
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